Request for the Late Adoption of Textbook and/or Course Materials 
University of Arkansas at Little Rock

Instructions:  The information listed below must be provided by the instructor who submits a late order for textbook and/or course materials after the University’s deadline (March 14th for fall and summer terms and October 15th for spring terms). 

The following is the process for late textbook approvals:

1. Instructor will submit late text book orders on the “Request for the Late Adoption of Textbook and/or Course Materials” form only.  (Do not submit an additional request on the normal order form. If you have already submitted a normal order for other books, do not include those books on this form.)
2. Instructor will obtain approval from Chairperson and College Dean.

3. Instructor or representative will submit the form to the Provost Office for final approval.

4. The Provost Office will fax a copy of the book order to the Bookstore for processing.
5. Bookstore will inform instructor by email that order has been completed.
 
	Name of instructor responsible for the late adoption:
	     


	Instructor Email:
	     
	Subject Alpha Code:
	[image: image1.wmf]

 ACCT




	Current term  FORMDROPDOWN 
 and year 2008
	“Other” Explanation:       


	Course information:

	Course number and section
	     
	Course title
	Writing for work

	Location (Select from dropdown list)
	 FORMDROPDOWN 


	Estimated enrollment:
	     
	Continuing Class (yes/no):
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	Written explanation of the reasons for the late adoption request:

	     


	Approved by

	
	
	

	Department Chairperson Signature
	
	Date

	
	
	

	College Dean Signature
	
	Date

	
	
	


	Provost’s Office Use Only

	Date Rec’d:
	
	Rec’d by:
	

	Approved:
	
	Date:
	

	Faxed to Bookstore (569-8987) by:
	

	


 
	Book Store Use Only

	Date Rec’d:
	
	Date Order Placed:
	

	#Ordered:
	
	Delivery Date:
	

	


	Textbook Order


	Textbook author:
	     


	Title of textbook:
	     


	Edition:
	     
	Publisher/ISBN:
	     


	Required or recommended:
	 FORMDROPDOWN 



	Is this a new textbook adoption (yes/no): 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	Special Instructions:       


	Additional Textbook Order


	Textbook author:
	     


	Title of textbook:
	     


	Edition:
	     
	Publisher/ISBN:
	     


	Required or recommended:
	 FORMDROPDOWN 



	Is this a new textbook adoption (yes/no): 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	Special Instructions:       


	Additional Textbook Order


	Textbook author:
	     


	Title of textbook:
	     


	Edition:
	     
	Publisher/ISBN:
	     


	Required or recommended:
	 FORMDROPDOWN 



	Is this a new textbook adoption (yes/no): 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	Special Instructions:       


	Additional Textbook Order


	Textbook author:
	     


	Title of textbook:
	     


	Edition:
	     
	Publisher/ISBN:
	     


	Required or recommended:
	 FORMDROPDOWN 



	Is this a new textbook adoption (yes/no): 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	Special Instructions:       


	Additional Textbook Order 


	Textbook author:
	     


	Title of textbook:
	     


	Edition:
	     
	Publisher/ISBN:
	     


	Required or recommended:
	 FORMDROPDOWN 



	Is this a new textbook adoption (yes/no): 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	Special Instructions:       
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