University of Arkansas at Little Rock

Office of Development


$20,000+ Major Gift News Release Form

Gift Officer:  

Date:  
Gift Officer:  Please complete this form and save it.  When the form is approved, it will be emailed to Communications.  After the release is written, you will be given a proof to approve before publishing.

1.  Name of donor/s


2.  Can we contact donor or someone else for a quote? If so, list name/phone number.  


3.  Amount of gift?  $


4.  How will gift be used?  


5.  Has this donor given before? If so, describe previous gift/s.  


6.  Can we release this immediately after it is approved?  


7.  If applicable, name of scholarship or endowment.  

8.  Any recommendations of media you’d like to receive the release? List hometown of donor, if applicable.  


9.  Any details about the donor or why the donor gave the gift that would make the article more personal or interesting? Describe.  


10.  Is the donor a UALR alum? If so, what year? If not, what is the connection to UALR?  


11.  Thank you quote from Bob or appropriate person.  


12.  Is there a photo of the donor (high-res, jpeg)?  

13.  Do you have any paperwork, such as a letter or signed agreement, to provide additional background? If so, please attach to this form.  


14.  If applicable, describe event surrounding gift announcement.  

Director of Major Gifts ONLY
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