Date Submitted:  
University of Arkansas at Little Rock
Housing Agreement Buy-Out Request Form

(Please print!)

Student Name ________________________________________________ ID#__T______________________
(East Hall

 (North Hall

(University Courts    (South Hall

Room/Apt # ______________ Cell Phone# ______________________________   

E-mail_____________________________________________________________
Check one:     (   Fall request – deadline November 01
    (
Spring request- deadline April 01

I ________________________________________ am requesting to be released from my UALR Housing lease agreement.  I understand the following conditions will apply: 

1. Forfeiture of the $100 housing deposit.  Damage/cleaning fee; non-returned key fee ($75); improper check out or other fees will be billed to student account.

2. There is no refund for Fall fees after November 01.  No refund for Spring fees after April 01.  Any request received after November 01 will be considered a spring request.
3. A 50% refund of prorated housing fees for the semester of request will be applied to my account after Housing office receives the completed check-out information from the Housing staff. 

4. I understand I must vacate my assigned room within 48 hours of notification of my approved request.  
_______________________________________________                                      _______________________
 

Student signature









Date

	PRIVATE 
 Housing Charges     Deposit Amt._____________
	For UALR Housing Office Use

	Lost Key                       ____________________

Improper Check Out    ____________________

Room Damage             ____________________

Cleaning Fees               ____________________

Forfeiture                      ____________________

Total  Housing Charges____________________
Balance from Deposit ____________________


	Student Account Balance           _______________              
Amount Credited by 

Housing                                     ________________

Remaining Balance 

On Student Account                 ________________
Housing Office Authorization, and Date Processed

__________________________________________



9/09
