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University Commons Reservation Request
Organization/Sponsor: ___________________________________________________________________
A)
Type of Event (check where applicable)


⁮
Meeting





⁮
Guest Speaker: ____________________
⁮
Fund Raiser





⁮
Dance/Concert


⁮
Outdoor Event that requires Amplification
⁮
Other: ___________________________




Devices Needed:
⁮ Public Address System

⁮  Music/Voice amplifier







⁮  AV Requests: __________________

B)
⁮
Open to Public




⁮
Membership/Invited Guests


Event Name:____________________________
Event Date: ____________________________

Specific Area Requested:
(select only one)



Conference Room            (up to 12 people)

Other: _________________________________



Home Theater                  (up to 20 people)

           _________________________________



Classroom                        (up to 30 people)

           _________________________________



Great Room

  (up to 50 people)




North Outdoor Plaza        (up to 75 people)

Start time: _____________________________

End time: ______________________________

Will food be served: 

NO



YES – Explain ___________________________


Contact Person: ________________________


Campus Address: _______________________


Email: ________________________________

C) Approval

1. ____________________________________________

_____________________




University Commons Management





Date
2._____________________________________________

_____________________





Student Organization Advisor





Date



     3. _____________________________________________

_____________________





Office of Campus Life






Date


     4. _____________________________________________

_____________________





DSC Conference Services






Date

D) Return to Office of Student Housing

X ____________________________________











Signature of person making request






Date
		


University 


Of Arkansas


At Little Rock





Office of Student Housing


 661-1743               � HYPERLINK "mailto:housing@ualr.edu" ��housing@ualr.edu�  


Commons Hours:


M-Thurs    8 am – midnight


Friday        8 am – 5 pm


Sunday      3 pm – 9 pm





Alternate times by permission





to arrange visitor parking please contact the Housing Office at 661-1743


to arrange dining services, contact Campus Catering at 569-3360


Dining Services has first right of refusal.








