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2012/2013 Resident Assistant Selection 
Requirements 

To be considered for selection as a Resident Assistant you must: 

Be in good academic and disciplinary standing with the University. 

Have at least 24 hours of academic credit by the end of spring semester 2012.

Have a GPA of 2.5 now, when you begin your RA position, and maintain a 2.5 during your employment. 
MUST complete a minimum of 12 undergraduate credit hours or 6 graduate hours during your term of employment.  

Have at least two semesters of community living experience by the end of spring semester 2012. 

Candidates selected for a Resident Assistant position: 

MUST be back in Little Rock, ready to start training approximately 2 weeks before classes begin in August, 2012.
RA’s may not hold an outside job, university assistantship, internship or major leadership position without prior written permission from your Hall Director. 

You must live on campus in your assigned room (at least 5 nights a week) during the term of employment.
Agree to a criminal background check through the Arkansas State Police. 
Be willing to accept a placement in any residence hall based on need determined by the Housing Office.

Compensation
All RA’s are compensated equally and can expect to receive housing accommodations, a stipend of $250 a month, have use of an administrative phone line for local calls and waiver of the mandatory activity fee.  Complimentary personal laundry privileges are provided in the residence hall laundry room (if applicable) when class is in session, fall and spring.  Please be aware that the RA compensation may affect your current scholarships or financial aid and it is YOUR responsibility to check with Student Financial Services prior to accepting the position.   Failure to meet the terms of the RA contract can result in termination and immediate loss of all compensation, including room. 
Resident Assistant/ Conference Assistant Selection Timeline

         


  
Wed/Thurs, Jan 25/26:
RA Informational Meetings 4:00 PM Commons Classroom

Fri, Feb 10:


Applications due by 4:00 PM to the Housing Office
Sat, Feb 18:

  
Interviews/Group Process 9:00 AM – 5:00 PM 
Tues, Feb 21:


Internships offered

Fri, Feb 24-Thurs, Mar 8:
Internships
Mon, Mar 12:


Internship forms due to Housing Office by 4 pm
Thurs, Mar 15:


2012 RA Contracts delivered to successful candidates
Wed, Mar 28:


Signed acceptance letters due to the Housing Office by 4:00 pm.

TBA:



Mandatory 2012/2013 staff training coordinated by Hall Directors

Communication: Email

The primary means of communication throughout this process will be e-mail. Thus, it is of the utmost importance that all applicants check their UALR e-mail account regularly.
Resident Assistant Application 2012/2013
Please type or print legibly. Applications (including essays and recommendations) must be returned to The Housing Office by 4:00 pm February 10, 2012 to receive consideration.  Late applications will only be considered if available positions are not filled.

Please circle your 1st choice, understanding that offers will be made based on need and 1st choice is not guaranteed:
⁪
Resident Assistant for:  
East Hall
West Hall
North Hall
South Hall
Name: ____________________________________________


T #:   ________________________________________

Gender:     M      F  
 Date of Birth: ________________


UALR E-mail: _________________________________

Local Address: 

________________________________________________________________________________________

(While at UALR)



________________________________________________________________________________________

Permanent Address:
________________________________________________________________________________________

(Hometown)



________________________________________________________________________________________

Local phone: _(_______)___________________________


Cell phone: _(_______)__________________________
Current Housing Status (circle one) 
Off Campus
On Campus
If on campus, what building and room? _____________

Current Classification: (circle one)
FR
SO
JR
SR
GRAD

Major(s): ______________________________________


Minor(s): ____________________________________

Anticipated Graduation Date: _______________________    


T-Shirt size:    S       M       L       XL      XXL

What is your cumulative GPA?  _____________________


 Semester GPA from Fall, 2011?  ___________


Number of hours completed by January 1, 2012: _____________________________


Number of hours enrolled for Spring 2012:  _________________________________
**To be considered, applicants must have 24 completed hours of credit by the end of spring semester 2012and must also have a GPA greater than 2.5 now and maintain a cumulative 2.5 while employed. Candidates must also commit for the full academic year.
Leadership/Work Experience
What leadership activities in high school or college (including offices held) or work experience have you had that have helped prepare you for a Housing Staff position?











Anticipated Commitments for Next Year 

List any activities (such as student teaching, sports, internships, or student organizations) and an approximate time commitment in hours per week in which you will participate while employed by Housing.

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

References  

Please give the attached reference forms to two professors, staff members, or community leaders who know you well. Ask them to complete the form and return it to the Housing Office by 4:00 pm Friday, February 10, 2012.
It is your responsibility to follow-up with your references to make sure they have sent the completed form to the Housing Office by the deadline.  Please list (PRINT) your references below:

Name  ____________________________
Phone  ____________________________
Relation to you ____________________________
Name  ____________________________
Phone  ____________________________ 
Relation to you ____________________________
Essays 

Please answer each of the following questions on a separate sheet, and attach your responses to this application. Make sure your name is on your paper.  Remember that written communication skills and presentation of written material will be evaluated as part of the selection process.

1. 
Why do you want to be an RA?

2. 
What does “community” mean to you and how can you as an RA help promote community your living unit?

3. 
Why are hall programs important?  Describe one or two ideas for educational events and one or two ideas for social events.  
4.  
What are some specific problems or needs you have observed among college students, and how can housing staff address these concerns?

Application Signature (Please read carefully)

      By signing below, I agree:
To a criminal background check through the Arkansas State Police.

That I have read and understand the position requirements.  

That I am required to attend mandatory training sessions prior to both the fall and 

spring semesters.    I am required to participate in all opening and closing activities.

That my signature authorizes the Housing Office to verify application information including contact with other campus offices, confirmation of references, and use of electronic records. 

That the information on this application is true and correct to the best of my knowledge.  I understand that submitting any false information on the application materials could disqualify my application.

       Signature:  ________________________________________
Date:  ______________________


The Resident Assistant is a student staff member of the Office of Student Housing and is directly supervised by their Residence Hall Director.  RA’s are assigned to a living area of approximately 25-40 residents. RA’s strive to create a positive learning community by offering support and guidance, and by providing opportunities for social, educational, intellectual, and cultural development.  RA’s need to be accessible and approachable and are expected to be positive academic and community role models, and supportive representatives of the Housing Department and UALR.   RA’s are selected on the basis of their ability to provide leadership in the residence halls and to assume responsibilities conducive to an effective living environment.
Qualifications/Expectations
In order to achieve a high quality, focused applicant pool, the following qualifications have been established:

* Good academic and disciplinary standing with the University (not on probation.)
* Have at least 24 hours of academic credit by the end of Spring semester, 2012.
* Have a GPA of 2.5 now and when you begin your RA position.  Must maintain a cumulative GPA of at least 2.5 while employed; and, complete a minimum of 12 undergraduate credit hours or 6 graduate hours each semester during your employment.  
* Have the equivalent of two semesters of community living experience by the end of spring semester.
* You agree to be moved in and ready to start training approximately two weeks before classes begin in August.
* May not hold an outside job, university assistantship, internship, student teaching, or other leadership position without prior written permission from their Hall Director.
* Must live on campus in your assigned room (at least 5 nights a week) during your term of employment.
* Will not pledge a social fraternity or sorority, or run for a paid SGA office or assume a major leadership role in another organization without prior written permission of their Hall Director.
*Be able to commit to the position for an entire academic year.
*Agree to a criminal background check through the Arkansas State Police.
*Be willing to accept a placement in any residence hall based on need determined by the housing office.
  Community Facilitator / Peer Counselor








RA’s are responsible for facilitating and constructing an inclusive community in their assigned area. This includes:

* Being accessible and available to residents by spending quality time on your floor and regularly interacting with the hall community. 

* Actively listening to resident concerns.  Knowing campus and community resources and acting as a referral agent regarding personal, relational, social, cultural, emotional, and academic issues. 

* Keeping the Hall Director informed of important issues in the building. 

* Making sure residents feel comfortable approaching you with ideas and concerns. 

* Working collaboratively with other staff members. 

* Enforcing University and Housing policies consistently and without bias or malice. Confronting and documenting behavior that is inconsistent with established standards and expectations of community living.

* Staying informed of campus and hall activities and communicating those to residents. 

* Respecting dignity and privacy of residents by protecting sensitive and confidential information.

* Practicing open, honest, direct communication with residents and staff; not gossiping or participating in spreading rumors and joining inappropriate conversations, jokes, and pranks.
  Community Facilitator / Peer Counselor, continued






Some of the specific duties required of RA’s to create a community, include:

* Decorating your hall on a consistent basis with informational bulletin boards, posters, door decorations, and signage given by your Hall Director.  It also includes removing unauthorized signage, advertisements and expired notices.
* Conducting frequent meetings with your residents. An agenda and sign-in sheet are required.
* Sponsoring social, academic and service programs to help residents get to know each other and to involve them in the hall and campus community. 

* Assisting residents in their adjustment to roommates and community living, and serving as a facilitator in establishing expectations and mediating conflicts. 

* Attending weekly staff meetings, and encouraging resident attendance at HAC meetings, hall and campus events. 

* Being responsible about academic commitments including attending your classes and completing assignments. 

Administrative

RA’s play an important role in what goes on ‘behind the scenes’ in our residence halls, making sure the building is a safe, secure and comfortable environment in which to live. Some of the things RA’s are required to do in this part of the position include:

* Serving as liaisons between the custodial and maintenance staff and the residents in the hall, especially reporting emergency maintenance and security issues quickly. 

* Modeling concern for the environment by respecting property, picking up trash, promoting recycling, and actively encouraging residents and their guests to do the same. 

* Educating residents about safety and security issues on campus and in the halls. 

* Assisting with check in/check out (completing RCR’s, working stations, issuing keys, directing traffic.) 

* Performing scheduled health and safety inspections.

* Being ‘on duty’ at night and on weekends on a rotating basis, which means staying in the building from 5:00 p.m. until 8:00 a.m. to serve as the point person should situations arise. This includes being available for residents, and walking the building (‘doing rounds’) to assess and respond to community safety, security, and behavioral concerns in the hall. 

* Spending no more than two weekends away from the hall per month.

* Sharing the staff responsibility of ensuring your hall has adequate coverage during holiday/break periods (i.e. Labor Day, Thanksgiving, MLK weekend, Christmas, and Spring Break). Also, agreeing to not leave the hall for breaks before hall closing, and returning when the hall opens.  Generally, RA’s are the last to leave and the first to return.

* Assisting with emergency situations including fire, weather, medical, and judicial.

* Working a minimum of four hours per week at the reception desk, commons building, or as requested by the Hall Director. 

* Participating in an evaluation process and is actively involved in recruiting staff and volunteers.
* Proactively addressing and taking initiative on unassigned issues that may arise.
Candidate Reference Form

The purpose of this form is to assist the selection committee in evaluating applicants for the Resident Assistant position. The primary responsibility of the position is facilitating community development among a group of residential students.  Characteristics such as approachability, consistent role model behavior and a genuine concern for others are crucial to success in this position.  Your candid evaluation of the applicant, based upon your experience with her/him, serves as an important part of the selection process. Please complete the form as completely and honestly as possible. If you are unable to answer a question, please write “N/A.” 
Please return the form to the Housing Office by Friday, February 10, 2012.  Fax (501) 661-1757.

Applicant’s Name: ____________________________
Date: _________________

Perceptions of Applicant – please check your perceptions of the applicant.

1. Responsibility

· Excellent
diligently follows through on tasks

· Good
follows through on tasks

· Average
usually follows through on tasks

· Poor

follows through when convenient

2. Work Ethic

· Excellent
puts forth the extra effort

· Good
will put in a fair day’s work

· Average
works enough to get by

· Poor

works below minimum expected

3. Leadership

· Excellent
a leader of leaders

· Good
contributes positively

· Average
usually well balanced

· Poor

__ passive; __ negative influence

4. Attitude

· Excellent
consistently has positive attitude

· Good
usually displays positive attitude

· Average
occasionally has negative attitude

· Poor

frequently has negative attitude

5. Judgment

· Excellent
consistently makes wise decisions

· Good
makes good decisions

· Average
makes fair decisions

· Poor

__ hasty decisions; __ indecisive

6. Cooperation

· Excellent
always willing to help others

· Good
generally concerned for others

· Average
cooperates when convenient

· Poor

difficult to work with

7. Integrity

· Excellent
consistently trustworthy

· Good
generally honest and true

· Average
may stretch the truth

· Poor

questionable

8. Communication

· Excellent
articulates in all groups

· Good
usually gets thoughts across

· Average
hesitant to communicate

· Poor

difficulty articulating thoughts

9. Initiative

· Excellent
will look for things to do

· Good
will do what needs to be done

· Average
will do the obvious

· Poor

needs to be told what to do

10. Motivation

· Excellent
highly self motivated

· Good
effectively motivated

· Average
usually purposeful

· Poor

purposeless

11. Time Management

· Excellent
balances all commitments

· Good
generally balances commitments

· Average
difficulty balancing commitments

· Poor

unable to balance commitments

12. Team Participation

· Excellent
outstanding group member

· Good
contributes positively in a group

· Average
usually contributes positively

· Poor

difficulty working in a group

Applicant’s name ________________________________________________________________________________

Sociability – check all that apply to the applicant:

____ Sociable

____ Humorous

____ Friendly

____ Confident

____ Mature

____ Wise

____ Consistent

____ Entertaining

____ Meticulous
____ Arrogant

____ Hyperactive
____ Spontaneous

____ Analytical

____ Aggressive
____ Rude

____ Blunt

____ Hard to read
____ Articulate

____ Shy

____ Contemplative

____ Negative

____ Withdrawn
____ Determined
____ Caring

____ Noisy

____ Excitable

____ Helpful

____ Perceptive

____ Assertive

____ Condescending
____Dependable
____ Will compromise
In what capacity and for how long have you known this applicant?

What impresses you about this applicant?

What factors might limit the candidate’s performance in this position?

Would you hire this person? Why or why not?

Signature: _____________________________
Date: _________________________

Print Name: ___________________________
Title: ___________________​​______

E-mail address _________________________
Phone Number _________________

Candidate Reference Form

The purpose of this form is to assist the selection committee in evaluating applicants for the Resident Assistant position. The primary responsibility of the position is facilitating community development among a group of residential students.  Characteristics such as approachability, consistent role model behavior and a genuine concern for others are crucial to success in this position.  Your candid evaluation of the applicant, based upon your experience with her/him, serves as an important part of the selection process. Please complete the form as completely and honestly as possible. If you are unable to answer a question, please write “N/A.” 
Please return the form to the Housing Office by Friday, February 10, 2012.  Fax (501) 661-1757.

Applicant’s Name: ____________________________
Date: _________________

Perceptions of Applicant – please check your perceptions of the applicant.

1. Responsibility

· Excellent
diligently follows through on tasks

· Good
follows through on tasks

· Average
usually follows through on tasks

· Poor

follows through when convenient

2. Work Ethic

· Excellent
puts forth the extra effort

· Good
will put in a fair day’s work

· Average
works enough to get by

· Poor

works below minimum expected

3. Leadership

· Excellent
a leader of leaders

· Good
contributes positively

· Average
usually well balanced

· Poor

__ passive; __ negative influence

4. Attitude

· Excellent
consistently has positive attitude

· Good
usually displays positive attitude

· Average
occasionally has negative attitude

· Poor

frequently has negative attitude

5. Judgment

· Excellent
consistently makes wise decisions

· Good
makes good decisions

· Average
makes fair decisions

· Poor

__ hasty decisions; __ indecisive

6. Cooperation

· Excellent
always willing to help others

· Good
generally concerned for others

· Average
cooperates when convenient

· Poor

difficult to work with

7. Integrity

· Excellent
consistently trustworthy

· Good
generally honest and true

· Average
may stretch the truth

· Poor

questionable

8. Communication

· Excellent
articulates in all groups

· Good
usually gets thoughts across

· Average
hesitant to communicate

· Poor

difficulty articulating thoughts

9. Initiative

· Excellent
will look for things to do

· Good
will do what needs to be done

· Average
will do the obvious

· Poor

needs to be told what to do

10. Motivation

· Excellent
highly self motivated

· Good
effectively motivated

· Average
usually purposeful

· Poor

purposeless

11. Time Management

· Excellent
balances all commitments

· Good
generally balances commitments

· Average
difficulty balancing commitments

· Poor

unable to balance commitments

12. Team Participation

· Excellent
outstanding group member

· Good
contributes positively in a group

· Average
usually contributes positively

· Poor

difficulty working in a group
Applicant’s name ________________________________________________________________________________

Sociability – check all that apply to the applicant:

____ Sociable

____ Humorous

____ Friendly

____ Confident

____ Mature

____ Wise

____ Consistent

____ Entertaining

____ Meticulous
____ Arrogant

____ Hyperactive
____ Spontaneous

____ Analytical

____ Aggressive
____ Rude

____ Blunt

____ Hard to read
____ Articulate

____ Shy

____ Contemplative

____ Negative

____ Withdrawn
____ Determined
____ Caring

____ Noisy

____ Excitable

____ Helpful

____ Perceptive

____ Assertive

____ Condescending
____Dependable
____ Will compromise
In what capacity and for how long have you known this applicant?

What impresses you about this applicant?

What factors might limit the candidate’s performance in this position?

Would you hire this person? Why or why not?

Signature: _____________________________
Date: _________________________

Print Name: ___________________________
Title: ___________________​​______

E-mail address _________________________
Phone Number _________________
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