IRB SUBMISSION CHECKLIST
The UALR Institutional Review Board is interested in prompt review of all research protocols it receives. To make sure your IRB submission is processed as efficiently as possible use this checklist as a guide for thoroughness.


The request form must be typed.


Answer all questions completely. If using the Request for Exemption (RFE) form, be sure to answer items 
(a) through (e) in the abstract. If you need additional pages, make certain they are attached.



Attach all questionnaires, survey instruments, interview questions and other data gathering tools.


Attach consent form. *If no consent form will be used, clearly explain how the informed consent process 
will work.  If a waiver of consent will be requested, clearly explain the circumstances for the request 
according to the federal regulations available in the Code of Federal Regulations, 45 CFR 46.116, 
http://www.hhs.gov/ohrp/humansubjects/guidance/45cfr46.htm.

Attach your certificate of training in the protection of human subjects in research. Requests will not be 
processed without proof of training. The current training course is valid for three 
years. For student 
research, faculty advisors are also required to submit their training certificate with the request.

Submit one copy of all required forms with original signatures at least 4 weeks prior to your proposed            start date, to allow ample time for processing your request.  (For student research, the faculty advisor signature is also required).

 Ensure that forms are not stapled .Use binder clips when submitting the hard copies of your request.   


If the proposed research is externally funded, provide the grant or contract title.
*Elements of informed consent include:
(Sample consent documents can be found at the UALR IRB Website under IRB Forms - address below)

1. Information that the study involves research; An explanation of the purposes of the research, the expected duration of the subject's participation, a description of the procedures to be followed, identification of any procedures that are experimental.

2. A clear description of the risks or discomforts to the subject. Such description must: Be accurate and reasonable, review any risks related to procedures and tests relating solely to research and any tests that carry a risk of morbidity/mortality, inform the subject of previously reported adverse events.

3. A description of the benefits to the subject or to others.

4. A disclosure of any alternative procedures or treatments that may be advantageous to the subject, thus giving the subject a full range of available options. When appropriate, a statement that supportive care with no additional disease specific treatment is an alternative.

5. A description explaining how the institution/investigator will maintain confidentiality of records. Statement should include full disclosure and description of approved agencies (i.e., FDA, OHRP) and/or other designated parties that may access the records.

6. For research involving more than minimal risk, an explanation should describe: Whether there will be any compensation, whether there will be any medical treatment offered and who will bear the financial responsibility for treatment if injury occurs, and, if so, how and to what extent, where the subject may obtain further information. 

7. The specific office, name, and telephone number (s) of who to contact for further information regarding the research subjects' rights, the research study, or for research-related injury.

8. A statement that participation is voluntary, that refusal to participate involves no penalty or loss of benefits to which the person is otherwise entitled, and that the subject may discontinue at any time.

9. A statement that the research study has been approved by the IRB.

For more information, contact: Rhiannon Morgan, Research Compliance Officer, 
569-8656, rmmorgan@ualr.edu
UALR IRB Website: http://www.ualr.edu/orsp/irb.shtml
