University of Arkansas at Little Rock

Finance Production Database

Update Access Form

Requisitions and/or Approvals

All of the following Banner training must be completed before update access to Requisition/Approvals may be granted:

Navigation               Finance General Inquiry           On-Line Requisition/Approval

Please complete the following: 

Name:
User Name:

Ship To Code:
E-mail address:

Organization Name:
Organization Code:

Phone Number:
Fax Number:

Please check the Finance Security Class and/or Rule Class you require access to:

    Requisition – To create and manage purchase requisitions.

     REQG – Requisition Rule Group
     Approvals – To update and approve documents in the approval process. 

      Finance Inquiry – To inquire appropriate Finance forms.



Please list the Organization Code(s) and Fund Code (s) on which you will create requisition or apply approvals. (Attach additional sheets as necessary)

Fund Code:  ____________      ______________

                    _____________     ______________

                    _____________     ______________

                    _____________     ______________


Org. Code:   _____________       _____________

                    _____________        _____________

                    _____________        _____________

                    ______________     ______________

Approval Signatures:

_________________________   ________

Supervisor                                                Date

______________________________     _________

Financial Services (Trainer)                     Date


Updated in Finance:

_________________________      _______

Financial Services                                       Date

_________________________      _______

Security Official-Comp. Serv.                    Date










