UA-Little Rock Study Abroad 

Faculty Program Leader Responsibilities 
Responsibilities

The following responsibilities are assumed by the faculty leaders:

· Advertise, promote, and recruit for their study abroad program.   

· Lead the cohort to acclimate the student to the host city. 

· Faculty will reside in the same hotel in which the students are housed.

· Serve as the primary contact for the students while they are studying in country.
· Coordinating arrangements for lodging, meals and any student excursions

· (Air travel will be coordinated by the Director of Study Abroad) 
· Communicate with the Director of Study Abroad throughout the duration of the program, as needed.
· File a program proposal, budget, syllabus, and itinerary for the trip with the Director of Study Abroad, and update as any changes are made. 
· File a TA/TR-1 with the assistance of the Director of Study Abroad and maintain all documentation and receipts per the UA-Little Rock Travel Policy: http://ualr.edu/policy/travel-rules-regulations-and-procedures/#section8
· Participate in a pre-departure orientation with all students attending the class.
· Follow state, federal, and university policies and procedures (Americans with Disabilities Act, FERPA, Title 9, and HIPAA) and report any incident to the Director of Study Abroad immediately. 

· Deadlines for Faculty-led proposals are as follows: Fall Trips, March 15; Spring Break, July 15; and Summer, October 15. The faculty-led proposal form with the subsequent documents are found at studyabroad.ualr.edu. 
Remuneration
The following will be provided for the faculty leaders:

· Transportation to and from the study abroad city.
· International Accommodations where students are staying.

· Entrance Fees to accompany students on excursions. 

· Per diem allowance 

UALR reserves the right to cancel any study abroad program due to travel conditions, governmental travel advisories, or other situations within a country that could put an unreasonable risk to our students while studying within the country or en route to or from a destination country.
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