Undergraduate Degree Program Assessment Progress Report Instructions (rev. 07):

The purpose of the annual progress report is to present what you did during the past year in terms of assessing student learning in your degree program.  
· What did you discover? 
· How does that fit into the overall assessment plan for your degree program?

Sections:

1 – 4.
These sections include the portion of the assessment plan that is being addressed in the current report.  Please also state which year this current report covers out of the total assessment cycle (e.g., year two of a five-year cycle).  The relevant text from the plan can be copied directly into this section of the progress report.  The actual text from the plan can be shortened for the sake of brevity, but it needs to remain clear how what was done this year fits into the overall plan.  Any revisions in these sections based on findings since the current plan was written should be included.  

5.
What are the assessment findings?  How did you analyze them?

What are the major results or findings regarding the student learning goals and objectives addressed in the current report?  How did you analyze your data?  How do you interpret your results?   

6.
What conclusions were drawn and what decisions made as a result?  How were stakeholder groups involved?
What conclusions can be drawn from the data?  What changes, if any, have been or will be made?  This could include a revision of the objective or the assessment method to be used in the future.  What improvements have been made based on assessment findings?  How will the findings be used to make decisions about curriculum and instruction?  Will your target for the coming assessment year change?  How was feedback about the assessment results and program improvement communicated internally and externally? You should include how faculty, students and other stakeholders were involved in decision-making based on the results.

Review process:

The progress report will be submitted to the college assessment committee for review.  After review, a final version of the report will be posted by the college on its assessment website.  There should also be a link from the progress report to a posted version of the assessment plan so that the reader can easily see how what was reported fits into the overall assessment plan for the program.

OPTIONAL (Assessing Assessment):  Please let your college assessment committee or your representative on the Provost’s Assessment Advisory Group (PAAG) know if you have any questions about or ideas for improving this process.  Please keep those comments separate from the plan itself.  Thanks for helping to make assessment a meaningful tool for improving your program!
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