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If you are collaborating 
with another institution, 

you will need to work 
with them to prepare 
subaward documents

HOW TO SUBMIT A PROPOSAL TO ORSP

ORSP requires a 
completed and signed 

Proposal Authorization 
Form (PAR) to be 

submitted to our office 
with each proposal or 

agreement

If your proposal involves 
human subjects, animals, or 

biohazardous materials, contact 
the appropriate review boards 

early, preferably before you 
submit the proposal to ORSP

S

A detailed budget is 
required for your proposal.

You can find detailed 
budget templates on our 

forms page

ORSP also provides a 
budget template for cost 

share 

PREPARE ALL 
PROPOSAL 

DOCUMENTS

COMPLETE 
AND SIGN PAR

COMPLETE 
YOUR DETAILED 

BUDGET

STEP 1 STEP 3 STEP 2

On the PAR, you are responsible 
for obtaining the co-PI(s) (if 

applicable), department chair/
unit director, dean, and college/
unit signatures. ORSP will obtain 

the other signatures

!

Proposals must be turned in to ORSP at least five (5) business days before  the agency deadline 
(Link: 603.6: Requirement to Submit Proposals and to Receive Awards for Grants and Contracts through the University)

 Most grant applications 
take at least eight weeks 

to prepare. Contact us 
early so we can make the 

process as easy as possible 

https://ualr.edu/orsp/files/2009/02/PAR_2_0_fillable.pdf
https://ualr.edu/orsp/files/2009/02/PAR_2_0_fillable.pdf
https://ualr.edu/orsp/files/2009/02/UA-Little-Rock-detail-budget-for-5-year-period.xlsx
https://ualr.edu/orsp/files/2009/02/UA-Little-Rock-detail-budget-for-5-year-period-with-cost-share.xlsx
https://ualr.edu/orsp/files/2009/02/UA-Little-Rock-detail-budget-for-5-year-period-with-cost-share.xlsx
https://ualr.edu/policy/home/ed-programs/requirement-to-submit-proposals-and-to-receive-awards-for-grants-and-contracts-through-the-university-603-6/

