
Electronic  FERPA Waiver Information 
Since August 1st, 2017, students have been able to  manage their FERPA information via a student 

privacy setting that can be accessed via their BOSS accounts  under the Student Services tab.  Students 

can use this interface to submit, update, and remove individuals who may have access to their academic 

records. Faculty and staff can view  this information using the Banner form SWAADVS.  

How Students Set FERPA Permissions via BOSS  
Students can change their FERPA settings as follows:  

1. Log into BOSS 

2. Select  the  “Student Services” Tab 

 

3. Select “Student Records”  

 

4. Select  “Privacy Settings” 

 

 

Using  interface students can add new individuals who have permission to see their academic records, 

update information about existing individuals, or remove individuals.  The same interface  



allowsstudents to opt-in to a confidentiality agreement that blocks the disclosure of directory academic 

information to 3rd parties. 

 

 

How Faculty and Staff Can view FERPA Information in Banner 
Faculty and Staff with appropriate authority can view FERPA permissions  on the SWAADVS form in 

Banner as follows:   

1. Log into Banner 

2. Navigate to  SWAADVS 

 

1. When the form loads, enter the student’s ID and the current academic term, using the 6 digit 

Banner format. For example,  Fall 2017 is 201760,  and Spring 2018 is 201810). Term codes are 

as follows: 

a. Fall: 60 

b. Spring: 10 

c. Summer:  30 



 

2. Click “Next Block” , or press Control+Page Down.   FERPA Waiver information will appear in the 

lower right corner of the form. 

 

 

In the given example, no individuals which have been granted FERPA access to Ms. McCord’s Records; 

however if any permissions had been granted, all individuals’ names and their relationships to the 

student would be displayed.  

 


