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MEMORANDUM 
 

 
 
TO: University Faculty, Department Chairs, College Deans  

 
FROM: Erin Finzer, Interim Associate Vice Chancellor for Academic Affairs 

 
RE:  Final Grade Designation of “FX”  
 
DATE: 5 December 2017 
 

 

In compliance Title IV federal financial aid, course instructors are required to report when a 
student has unofficially withdrawn from a class, which is the date on which a student stopped 

attending/ participating in a course. Instructors should check their rosters and submit Non-

Attendance Drop Forms (available at http://ualr.edu/records/files/2014/07/Non-Attendence-Drop-
Form.pdf) for students who have stopped attending/participating in a course up until the final day 

of classes.  

 

Beginning on Consultation Day through the day that final grades are due, faculty must enter the 
final grade of FX for students who did not officially withdraw from the course but who failed to 

participate in course activities through the end of the term.  It should be used when, "in the 

opinion of the instructor, completed assignments or course activities or both were insufficient to 
make normal evaluation of academic performance possible” (34 CFR 668.2 (l) (7)). 

 

As you enter final grades, use the grade “FX” to denote that a student has failed the course and 

has ceased attending the course (or, depending on instructional modality, participating in the 
course) at some point.1 This grade designation is required for reporting unofficial withdrawals 

through federal financial aid and may allow students to retain loan eligibility in the future. Failure 

to denote that a student stopped attending/participating in a course exposes the university to risk 
with respect to Title IV federal financial aid regulations and compliance with other regulatory 

bodies, such as the Higher Learning Commission and the Department of Homeland Security.  

 
If a student has demonstrated extenuating circumstances that have resulted in non-

attendance/participation, separate processes exist for financial aid reporting. Contact the Office of 

Financial Aid (financialaid@ualr.edu; 569-3035) for more information.   

 
UA Little Rock Policy 404.13 (“Grades and Grading Systems”), available at 

http://ualr.edu/policy/home/facstaff/grades-and-grading-systems/,  gives information on other 

final grade designations. 

 
 

mailto:financialaid@ualr.edu
http://ualr.edu/policy/home/facstaff/grades-and-grading-systems/
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1 Examples of course attendance/participation include, but are not limited to, physically attending 

a class where there is an opportunity for direct interaction between the instructor and students; 

submitting an academic assignment; taking an exam, interactive tutorial or computer-assisted 

instruction; attending an assigned study group; participating in an online discussion about 
academic matters; initiating contact with a faculty member to ask a question about the academic 

subject studied.  

 
Federal regulation on documenting attendance in an online course: 

 

For aid purposes, we must have a system in place to determine that students began attendance in 

classes they are enrolled in and we must have a system to determine if the student unofficially 
withdraws.  Following is information provided by DE regarding attendance in online classes: 

 

"In a distance education context, documenting that a student has logged into an online class is 

not sufficient, by itself, to demonstrate academic attendance by the student. A school must 

demonstrate that a student participated in class or was otherwise engaged in an academically 

related activity, such as by contributing to an online discussion or initiating contact with a faculty 

member to ask a course-related question. Examples of acceptable evidence of academic 
attendance and attendance at an academically-related activity in a distance education program 

include: 

 

 student submission of an academic assignment 

 student submission of an exam, 

 documented student participation in an interactive tutorial or computer-assisted 
instruction,  

 a posting by the student showing the student’s participation in an online study group that 

is assigned by the institution, 

 a posting by the student in a discussion forum showing the student’s participation in an 

online discussion about academic matters, and  

 an e-mail from the student or other documentation showing that the student initiated 
contact with a faculty member to ask a question about the academic subject studied in the 

course." (34 CFR 668.2 (l) (7)) 

 

Further guidance regarding attendance and attendance at an academically related activity follows: 
 

"Academically related activities include but are not limited to the following: 

 physically attending a class where there is an opportunity for direct interaction between 

the instructor and students; 

 submitting an academic assignment; 

 taking an exam, completing an interactive tutorial, or participating in computer-assisted 
instruction; 

 attending a study group that is assigned by the school;  

 participating in an online discussion about academic matters; and 
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 initiating contact with a faculty member to ask a question about the academic subject 

studied in the course.' ( 34 CFR 668.2 (l) (7)) 
 

It is the school (not the student) that must document that the activity is academic or academically 

related and that the student attended the activity. When students fail to earn a passing grade in any 

class, we must have a procedure for determining whether a federal aid recipient who began 
attendance unofficially withdraws.  

 

 
 

 


